Combining Multiple PDFs Adobe Acrobat X

Insert Pages from another document

1. Open the PDF document you want to add pages to.
2. Click the Tools button to open Tools Pane, and select the Pages tab (see Figure A)
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Combining Multiple PDF Files in Adobe Acrobat @ Delete

Using Adobe Acrobat 8.0 (&, Extract

Acrobat 8.0 allows you to combine nmitiple PDF files with the Document = Insert Pages Replace

command, or by using the Create PDF = From Multiple Files command. %
Crap

To msert a PDF document mto a currently opened PDF document:
1. Open the target document. Split Document
2. With the target PDF document open. choose Document = Insert Pages.
3. Inthe “Select File to Insert” dialog box. locate and select the document you |wan1 to Insert Pages _—

insert into the target document. and click Select.

4. In the “Insert Pages™ dialog box. specify whether you want to insert the document be I @; Tnsert fram File I
or after the specified page. Then specify whether the document is to be inserted befo.
after the first page. last page. or a specific page number. Click OK. @ More Insert Options -

5. Save the combined document under the desired filename. or refurn to step 2 to insert
another document. Edit Page Design

To combine multiple PDF files:
1 nen Adnhe drebat 8 0 +| [ Header & Foater -
f | i :

8,50 % 11.00 in

Figure A

Click Insert from File located in the Insert Pages section (see Figure A)

Click the file you wish to insert and then click Select

A dialog box will appear, asking where in the document you would like to insert the new
pages. Select where in the document you would like the new pages to appear and click
OK (see Figure B)
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Combine Multiple PDFs into One Document

1. Open Adobe Acrobat and click Create and select Combine Files into a Single PDF...
(see Figure A)
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Figure A

2. The Combine Files window opens (see Figure B). Add the files you wish to include by
click Add Files > Add Files
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3. The Add Files window opens (see Figure C). Select the file(s) you wish to add and click
Add Files
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Figure C

4. Position the PDFs in the order you want them to appear click Combine Files (see Figure

D).
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Drag and drop files to add them, and then arrange them in the order you want.
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Figure D

5. The combined document will open and the documents will appear in the order
determined from Step 4. The resulting document can be printed, saved, or edited as

needed.



