
Central Sign-On: Account Updates 
  

Guidelines 
 All electronic filers must have a PACER account. 

 All updates to filer's account information in ECF such as address, phone number, email 
address, etc. must be submitted to the Court through PACER. 
Note: Only the primary email address can be updated in PACER.  Secondary email address 
updates must be done through CM/ECF or requested directly through the Court. 

 All updates will be reviewed and processed by the Court. 
  

Steps to Update an Account 
1. Go to https://pacer.uscourts.gov. Click Log into.. > Manage PACER Account. 

 

 
 

2. Enter the PACER Username and Password. Click Login. 

 

 
 

3. Click Maintenance tab. 

 

 
 
 



4. Click one of the following to submit updates to the Court for review: 
 Update Personal Information for name changes  
 Update Address Information for address or phone number changes 
 Update E-Filer Email Noticing and Frequency for email address changes. 

 
Note: Only the primary email address can be updated in PACER.  Secondary email address changes 
must be requested directly to the Court. 

 

 
 

Update Personal information to edit name. Click Submit. 
 

 
 
A dialog box will appear indicating the change was successful. Click Close. 
Note: Updates to personal information are automatically sent to the Courts where the filer is 
registered, and the court will have to approve the changes. 
 

 
 



Update Address Information to update Firm/Office, Address, City, State, County, zip 
code and/or phone/fax numbers. Enter Reason for update. 

 
 
Select applicable option in Apply update to (All Cases, Closed Cases, Open Cases, None). 
Click box(es) to Apply Updates to Selected Court(s). Click Submit. 

 
 
Dialog box will appear indicating information has been changed successfully and has been 
sent to the selected court(s) for review and processing. Click Close. 

 



 
Update E-Filer Email Noticing and Frequency to update email address.  
 
Click box under Apply Updates to Selected Courts. 

 
 
Enter update (Primary Email, Email Frequency or Email Format). Click Submit. 

 
 

Dialog box will appear indicating changes have been sent to the selected Court(s) for review 
and processing. Click Close. 
 

 


